How to do duplex printing using a  Canon printer
FOR MS Publisher:

File/print/properties/page setup

Landscape

Normal size printing

( duplex

( automatic


Short-side stapling (left) (long side left for the prayer booklet)
FOR MS WORD 
for a 2 page doc:

Print/properties/page setup: portrait, normal-sized printing, duplex, automatic, long-side stapling (left)
FOR Adobe PDF, 
use short-side, top for 2-fold pamphlets, such as Most Holy Tablet
But long-side left for the little prayer booklets and regular (portrait) 8.5 x 11 sheets
but if it is LANDSCAPE layout 8.5 x 11 sheets, use short-side, top!!
